
Instructions to Add a Local Address in My ASU 

1. Log into your My ASU account. 
Use your ASURITE ID and password to access your dashboard. 

2. Navigate to the “Profile” tab. 
This tab can be found near the top of the My ASU homepage. 

3. Locate the “Contact Details” section. 
Scroll down until you see your contact information. 

 

4. Click on the “Addresses” tab. 
This will direct you to your current address information. 

5. Select “Manage Addresses.” 
You will be taken to the PeopleSoft Address Management screen. 

 

https://webapp4.asu.edu/myasu/employee/service?src=hr


6. Click on “Add Local Address.” 
Enter your current local address where you will be residing during the semester. 
 

 

 

7. Save your changes. 
Make sure all information is accurate and up to date before submitting. 


